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Good Samaritan Fund
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· Please complete all sections below
· This form can only be used for commencing, ceasing or changing donations to the Good Samaritan Fund

	Employee Details

	Employee No: 
	Department: 

	Surname: 
	First Name: 

	Contact No: 
	

	Pay Cycle:	H |_|		N |_|



	Deduction Details (mandatory)

	[bookmark: Check1][bookmark: Check3]Please Select:              |_| Commence  	|_| Cease	|_| Change

	Effective Date: 

	Deduction amount per fortnight:        |_| $5          |_| $10	|_| $15                |_| $20            |_| $25
Other Amount if different than above :  $ _______________



· I understand that this deduction from my salary is being made under the Australian Taxation Office’s Workplace Giving arrangements: https://www.ato.gov.au/Business/Bus/Workplace-giving---FAQs/

· I understand that depending on the level of my contributions I may receive a reduction in the amount of income tax withheld from my pay each fortnight in accordance with ATO provisions.

· I understand that the total amount of my contributions will appear on the Payment Summary issued to me after the end of the relevant Financial Year which constitutes my receipt for taxation purposes.

· I understand that even if I do receive a reduction in the amount of income tax withheld from my pay each fortnight I am still required by the ATO to claim the total amount of donations made to charities on my taxation return at “Item D8 - Gifts or donations” and that failure to do this will result in the contribution being assessed as taxable income.

	Approval and Submission Process

	Employee Signature: 
	Date: 

	Please return form to Payroll Services using one of the methods below:
Email: 			svhm.payroll.services@svha.org.au (when submitting via email employee signature is not required)
Internal Mail: 		Atten: Payroll Services – St Vincent’s Hospital
External Mail: 		Atten: Payroll Services , PO Box 2900, Fitzroy VIC 3065

Alternatively if you require assistance please call 03 9231 1810

	Payroll Use Only

	Actioned by:
	Date: 
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